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Foreword 
 

Center Grove Community School Corporation takes the responsibility of safely transporting students very seriously. 

As you read this handbook and become familiar with its contents, you will see that the emphasis throughout is on 

safety. The first and last person most of our students see each day is their bus driver and we all want this experience 

to be a positive one for students and parents.  

This supplement to the student handbook was developed as a guide so that all stakeholders understand the policies, 

procedures, rules and regulations that have been established to ensure that experience is a positive one. We thank 

you for allowing us to serve you and your children by safely transporting them to and from school on a daily basis. 

  Dr. Steven Stephanoff 

  Superintendent of Schools 

Mission Statement 

The mission of Center Grove Community School Corporation’s Transportation Department is to transport students 

to and from school, and extracurricular activities, in the safest manner possible each and every day. 

Policies Relating to Students Riding School Buses 

1. At the beginning of the year, the Director of Transportation will designate the pick-up locations for 

students. All routes will start approximately one hour before school begins. Bus stops may be adjusted during 

the school year. Center Grove School Board policy states that “vehicle routes shall be established so that an 

authorized vehicle stop is available within a reasonable walking distance of the home of every resident student 

entitled to transportation services.” 

2. All students must be at their designated stop five (5) minutes prior to the scheduled arrival time. It is 

important for students to be at their stops before the bus arrives, so that they will not cause the other students to 

be late for school. Also, when a school bus is stopped for any length of time, the wait causes an unsafe traffic 

buildup in front of and behind the bus. Students should be waiting in an orderly manner at least ten (10) feet 

away from the road prior to the arrival of the bus. 

3. All students must ride their assigned bus to and from school. Riding another bus is only permitted in 

emergency situations. Most buses are loaded to capacity with students assigned a specific seat. Additional 

students could cause an overloaded condition on the bus. The purpose is only to provide transportation service 

from the home to school and return. In an emergency situation, the parent must write or call the school 

explaining the emergency. If the school approves, the principal will sign a note to the student who in turn will 

present it to the school bus driver, allowing the student to ride a different bus. If the situation requires a student 

to ride on a bus that is not their assigned bus with another student, there shall be notes from the parents of both 

children. 

4. Students may only board and disembark the school bus at their designated stop. Once students are on 

board, they may not disembark at any location other than their designated stop or at the school. There are safety 

and legal reasons for this policy. In certain situations where arrangements have been made in writing, by the 

parents and the school principal, a student may disembark at a different stop if the stop is within the same bus 

route. 

5. Once a school bus is in motion, students will not be allowed to board the bus. This is a safety measure 

designed to discourage students from running after and/or between buses in a loading (congested) area. Also, 

when one bus stops in a line of moving buses, the chances for a chain reaction accident increase considerably. 

Students who miss their bus at school should immediately report to the principal’s office.  

6. After boarding the bus students shall be seated immediately and remain properly seated for the duration 

of the bus ride. Properly seated means that the during the course of the bus ride students shall sit with their 

posterior on the seat bench and shall not change seats, stand up in/on their seat, or sit facing towards the rear of 

the bus. Unless seated three to a seat students shall not have any body part in the aisle of the bus. 

7. Kindergarten students. Kindergarten students will not be released from the bus without the presence of a 

parent, guardian, sibling, or appropriate adult caretaker at the bus stop. This policy will be in place for the first 

semester of the school year.  



8. The aisle of a school bus must be kept free of objects that could obstruct an emergency evacuation of the 

bus. Any large object that cannot be held on a student’s lap or placed safely on the floor in the space under the 

seat immediately in front of the student is not permitted on the school bus. Examples of such large objects 

include but are not necessarily limited to certain musical instruments, science fair and other types of projects, 

athletic and P.E. equipment, bags, flag poles, flowers, balloons and other such items that could pose a safety 

problem. 

9. To ensure safety from objects rolling IN or UNDER a bus, objects must be secured in a bag or sack. 
Students will not be permitted to bring games, toys, balls, etc., on a bus unless they are secured in a school bag, 

bag, or sack. At no time should students ever attempt to reach under a bus to retrieve an object.  

10. Students are prohibited from bringing any potentially hazardous chemicals, animals, or breakable items 

on board the bus. No animals or insects will be transported. Any object that could become a missile in an 

accident will not be transported. No flammable or hazardous chemicals will be transported. No glass or sharp 

objects are permitted.  

11. Medicine. Medicine may be brought on the bus only if it is in its original container and is accompanied by a 

note from the parent. Upon dismissal from the bus the medicine must be taken to the clinic of that school. The 

medicine can only be brought on the bus to school, not from school, and must not be opened at any time on the 

bus. This does not pertain to students with an IEP, as the IEP will instruct accordingly. 

12. Any traffic in or near bus loading areas is hazardous. All schools have designated areas for parents to drop 

off and/or pick up students along with designated traffic patterns. Parent and student drivers are asked to be 

careful when driving in these areas and should not drive around or pass buses that are loading and unloading 

children. School buses have the right of way on school property and all other vehicles should yield to school 

buses on school property. Parents who transport children to school in the mornings are encouraged to drop them 

off before the buses arrive. Parents should also wait until buses have departed in the afternoon before leaving 

with their child at the end of the day. 

13. Use of electronic devices. Students are not to use electronic devices such as cellular phones, personal digital 

assistants (PDA), laptop computers, or video games on the bus. A small handheld radio or MP3 player may be 

used provided the user is listening through personal headphones and the volume is low enough that others 

cannot hear the music. 

14. Think safety, teach safety, and act safely. If possible, students should carry a school bag or sack, which will 

allow them to organize their belongings. There are many accidents every year involving children who are 

pursuing dropped books or papers under school buses or children who run into traffic. High School students 

driving to school must be vigilant in bus loading zones and in school parking lots. 

15. Daycares. Center Grove buses will only transport to and from daycares for those schools whose boundary the 

daycare is located. Exceptions can be made for a daycare that is less than .1 miles from another schools 

boundary depending on any mitigating safety factors (e.g. students would have to cross a busy street to board 

the bus).  

16. As a general rule, buses will not travel cul-de-sacs shorter than .2 miles (one-way) or in areas where 

turning around is dangerous. 

17. All CGCSC buses use video recording devices with audio recording capability. 

IC 20-9.1-5-19 School Bus Discipline 

When school children are being transported on a school bus, they are under the supervision, direction and control of 

the school bus driver and subject to the disciplinary measures of the bus driver, and the governing body of the school 

corporation. 

Summer School Routes 

If summer school is offered, two-way school transportation may be provided with a limited number of stops. These 

stops are typically in highly populated areas and at convenient and centrally located places in sparsely populated 

areas. Routes typically begin approximately one hour before summer school classes begin. The same rules and 

regulations remain for summer school transportation except students may lose their riding privileges for the 

remainder of a summer school session for serious rules infraction. 

Summary 

In conclusion, these school bus procedures, policies, rules and regulations are intended to promote the safe and 

efficient use of school bus transportation services. If you have any questions or concern, please call the 

Transportation Department at 881-0555. 



Bus Rules and Discipline Procedures 
 

Rules for Students Riding Buses 
 

1. Each student shall be at the bus stop five (5) minutes prior to the scheduled pickup time. The student shall be 

seated immediately upon boarding the bus, and will not be permitted to stand or move from place to place 

while the bus is moving. Students shall not enter or leave the bus until it has come to complete stop at the 

appropriate location, and the driver has opened the door. Keep head, hands, and feet inside the bus. [Policies 

2 and 6].  

2. Loud and boisterous noise, profane language, and indecent conduct will not be tolerated. Students will not be 

allowed to tease or touch each other inappropriately. Fighting, pushing, shoving, verbally or physically 

harassing, or bullying will not be tolerated. 

3. Possession and/or use of contraband items is prohibited. These items include drugs, controlled substances, 

alcohol, tobacco products, weapons or explosive devices, and inappropriate written, audio, or video material. 

[Policy 10]. 

4. Students are not to use electronic devices on the bus with the exception of a small handheld radio or MP3 

player. Those devices may be used provided the user is listening through personal headphones and the 

volume is low enough that others cannot hear the music. [Policy 13]. 

5. Eating and drinking on the bus is prohibited and students are expected to help keep the bus clean.  Students 

who make a mess on the bus will be expected to clean up their messes. 

6. No damage to the bus or equipment will be allowed. Students are not to be destructive and will be held 

financially responsible for any damages resulting from vandalism. 

7. Students shall follow the driver’s instructions. Drivers have the same authority on the bus as teachers have in 

the classroom. 

8. A student shall not ride to or from a bus stop or school that is not assigned without permission. [Policy 3].  

9. No windows or doors will be opened or closed except by permission of the driver. When allowed, windows 

shall be lowered no more the ½ the height of the top window frame. 

10. Emergency exits are for emergencies and/or training only. [Policy 8]. 

11. Only school age children are permitted to ride school buses. All other passengers must have written 

permission from the Director of Transportation. 

Discipline/Tickets 

The following procedures shall be followed if a student violates a rule: 

Driver Consequence 

Bus Ticket: First and second minor written violation (one verbal warning minimum) 

* Major, or higher, violations do not require a verbal warning 

Bus Suspension (1 day): First major violation (further violations will be counted as major violations) 

School Consequence 

Bus Suspension (3 days) or 

school choice on consequence: 

Second major violation (further violations will be counted as major violations) 

Bus Suspension (10 days) or 

school choice on suspension: 

Third major or first dangerous violation (further violations will be counted as 

major violations) 

Bus Suspension (90 days) or 

school choice on suspension: 

Fourth major or first extreme violation (further violations will be counted as 

major violations) 

Note: Another ticket after the fourth major or first extreme violation will result in a 180 day bus suspension! 

 

 

 


